ABI/Community College 
Facilities Use Only

	Event Title   

	Town    

	Date    

	Time                                    AM  or  PM   

	College   

	Address of event location

     


	Building and Room          
	

	College Contact Person

     
	 Address

     

	Phone        
	

	Email         
	

	Room size needed/anticipated attendees       

	Breakout room needed        

	Equipment needed         

	Special Set-up Required        

	Food/Beverages needed   type and cost limit      

	Estimated food/beverage costs        

	Food order deadline        

	Bill ABI directly for the food and beverage:

     Dorothy Wilson

     ABI

     905 Walnut, Suite 100

     Des Moines, IA 50309-3503

ABI Contact:  Dorothy Wilson
                       515-235-0568
                       dorothyw@iowaabi.org
Please send electronic maps for the session location to Dorothy along with any special parking directions.
One Source Contact: Collette Saylor

                              515-964-6267

                                     casaylor@iacct.com



